
Instructions for the  
Electronic Certificate  

(e-Cert) System 



To access e-Cert Login 
visit www.ndseb.com: 



Login Screen: 

Username & 
Password are 
mailed out 
once e-Cert 
application is 
processed 
and user is 
setup. 

Click 



Main Screen After Logging In: 



Deposit Account 
ACH Account 

Deposit Account: 
Click View: 
Balance & list  
of all 
transactions  
are available. 
 
ACH Account: 
Click View:  
List of all 
transactions  
are available. 
 



Creating/Adding Certificates: 

    Click  



Add Certificate Window  
Owner Information: 



Add Certificate Window 
Site Information: 

Choose “State” if it isn’t within the 
city limits of one of the four (4) 
cities listed. (Bismarck, Fargo, 
Grand Forks, Minot) 

A copy of the  
e-cert is only sent 
once to the Power 
Company chosen – 
if you choose the 
wrong power 
company you will 
need to call the 
NDSEB office, have 
it changed, and fax a 
copy to the correct 
power company. 

Clicking “Add” more than 
once will result in duplicate 
certificates being issued.  
Contact NDSEB office if you 
have duplicate certs. 



View Startup (Goldenrod): 

Clicking on View 
Startup (Goldenrod) 
will show all startup 
certificates. 



To Pay: Click “View Startup”: 

Click on the 
certificate # 
you want to 
pay on: 

This window 
opens after you 

click on the 
certificate #: 

Enter 
the job 

cost: 

Once the job cost is entered you can click 
“save” or if the job is complete – click pay. 

DO NOT pay on your 
certificate until the job is 

within 15 days of 
completion, use or 

occupancy. 



View Submitted: 

Clicking on View 
Submitted will show 
all the certificates that 
have been paid on. 



View Completed: 

Clicking on View 
Completed will show 
all the certificates 
that have been paid 
on and inspected. 



Correction Reports 
View: 

Clicking on “View” 
under Correction 
Reports will show 
any outstanding 

correction reports 
that need to be 

certified as 
complete.  (A notice 
also shows up on the 
main login screen.) 

*See next slide. 

Reminder: 
Please do not 
submit an e-

Correction report if 
it indicates to 

submit the final 
paperwork and 
inspection fees, 
UNTIL you have 

done so! 



Correction Reports: 
Notice(s) appear on Main Screen 

Overdue 
corrections 
show up in 

RED. 

New 
corrections 
that haven’t 
been viewed 

appear. 

24.1-05-01-01(3) 
Certificates with job cost of 
$20,000 or less are valid 12 

months from the original 
filing date.  A new wiring 

certificate shall be filed on 
all unfinished work. 

<20000 



Submitting Correction Reports: 

Click “View” 
The window 

below opens. 
Click the 

certificate # 
for the 

correction 
you want to 

submit. 

After clicking on the cert # this window appears 
– if all corrections are complete click “I Certify” 


